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FORMATTING AND TEXTUAL ELEMENTS
The paper must have the following obligatory sections:
Introduction
Materials and methods
Results and discussion (the authors can split this section in two separate sections if deemed necessary)
Conclusion
References
Subsections may be used as the authors see the necessity of using them.
File formatting
The A4 paper page configuration (210 x 297 mm), in Portrait mode.
The page margins must be narrow, that is, 1.27 cm on all margins (right, left, bottom and top).
The size of the article is related to the type of publication. Full articles, teaching cases and case studies should be 5 to 10 pages, short communications should be 2 to 4 pages, and review articles should be at least 8 pages. Articles outside these limits will be returned to authors.
Articles must follow this two-column template .
Textual elements
For the text, use Times New Roman font, normal, size 10. Paragraphs must be spaced 6pt before. The spacing is simple and the first line must be indented by 0.8 cm.
Words in a foreign language and scientific names of taxa (genus group and species) must be written in italics.
Direct quotations of up to 3 (three) lines must be enclosed in double quotation marks, with the same formatting as the body of the text. In the case of a direct quote with more than 3 (three) lines, do not use quotation marks and follow the following formatting:
Direct quotations with more than three lines must be formatted with: Times New Roman font, size 10, justified, text indentation 2 cm, single line spacing, space before and after the paragraph (12 points).
In both cases, the citation must be accompanied by a reference. If the author's identification appears outside the parentheses, the entry must be written as follows: Author's surname [1]. If it appears inside parentheses, it must be presented in this way: [1]. Find more information in the References section
Footnotes can be inserted using the Footnotes feature in Microsoft Word (Menu References - Insert Footnote)[footnoteRef:1]. It is suggested that links to internet pages be inserted as footnotes. [1: Times New Roman, size 8, 6pt spacing, single leading] 

SPECIAL ELEMENTS
Figures
The figures must be aligned with the text. The automatic text wrapping of figures must be configured as: aligned with the text (select the figure and then click on Menu Picture Tools > Format > Automatic Text Wrapping > Aligned with Text). Figures must be numbered sequentially starting from number 1 and must be called by their number in the body of the text and not as “the figure below”.
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Figure 1 . To insert captions with automatic numbering, click on the Figure and click on insert caption. Figure captions must be positioned below the element.
Source: Revista Rica (2021).
Tables
Tables must be called by their numbering in the body of the text and not as “the table/table below” and the description of the content of the table or table must come immediately below with formatting similar to figure captions.
Tables are used to present data and results, normally with statistical treatment. Occasionally, are used to present text. They are presented in Times New Roman font, size 9, with internal lines only in the header. The top and bottom borders of the table must remain and the side borders must not be displayed.
Table 1 . Table Example. To insert captions with automatic numbering, click on the Figure and click on insert caption. Table and table captions must be positioned on top of the element.
	Column 1
	Column 2
	Column 3
	Column 4

	xxx
	0.1
	0.2
	0.3

	xxx
	0.1
	0.2
	0.3

	xxx
	0.1
	0.2
	0.3


Source: Authors (2021)

Equations
Editing equations is often problematic. Therefore, it is better not to format them as text. Insert the equations with the Word equation tool, or as images.
	
	(1)


Do not forget to number the formulas to indicate them in the text, for example: “According to Equation 1”.
Codes
Lines of programming code must follow a format similar to tables. Here we treat the code as a frame with a single cell. The code caption that must accompany the numbering of the figures in the article (Ex.: Figure 2).
To format the code text, use the Courier New font, size 8, aligned to the left. See Figure 2 as an example of a figure containing code.

	
#!/ usr/bin/env python
#-*- coding: utf-8 -*-
def depth_search (graph, start ):

#initialization of variables
        stack_list =[]
        stack_list.append ( start )
        size_graph = len (graph)
        visited_list = []

# initialize the list of visited
for i in range (0,size_graph):
                list_visitados.append (False)



Figure 2 . Example source code
Source: Authors (2021)

REFERENCES
References are made up of documents cited in the text. Indirect citation references must be called in the text using ascending Arabic numerals in square brackets. References must be numbered according to the order in which they appear in the text. The format for the citation must be APA format. See formatting examples from different scientific publications.
In relation to authors, regardless of the type of work, enter the surname, followed by a comma and the author's initials. To separate authors, use commas. Use a space between the authors' initials. Place the & (ampersand) before the last author.
Additional information can be found on the American Psychological page Association[footnoteRef:2].  [2: https://apastyle.apa.org/style-grammar-guidelines/references  ] 
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